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1. APPLICATION PROCESS

1.1 Introduction

Founded by Artistic Director Gideon Obarzanek in 1995, Chunky Move has been the state of Victoria’s flagship contemporary dance company since 1998.

Chunky Move’s work constantly seeks to redefine what is or what can be contemporary dance within an ever-evolving Australian culture. The company’s work is both diverse in form and content; to date the Company has created a number of works for the stage, site specific projects in it’s home city of Melbourne, and new-media and installation work. 

As part of the Company’s sector development initiatives, Chunky Move believes in maintaining an educational focus and supporting young and emerging dancers/arts workers into the industry.

1.2 Types of Secondments/Work Experience Programs

It is required that all Secondment/Work Experience applicants discuss the type of program they are interested in doing at Chunky Move with the Office & Program Coordinator (Prue Beal) who is the initial contact person regarding the Secondment/Work Experience Program at Chunky Move.

Chunky Move offers Secondments/Work Experience Programs in the following areas:

· DANCE

· PRODUCTION

· MARKETING

· ARTS ADMINISTRATION/PRODUCING

Detailed information on each strand of the Secondment/Work Experience program can be found in this Kit.

1.3 Application Form

Each applicant must complete an application (Attachment A) and return it with a copy of your current CV.  

1.4 Approval

On receipt of your application form, the relevant Chunky Move staff member will process your application.  Please note that there are variable factors such as the company’s resources, staff availability, Chunky Move’s program schedule, and other deadlines that may affect the Company’s decision to accept people on Secondments/Work Experience.  Each application will be considered on an individual basis.

Please allow one week for the assessment of your application.

1.5 Confirmation Letter & Induction Kit

Once your application has been assessed, you will receive a response from Chunky Move.  If your application is approved, you will be sent a Secondment/Work Experience Induction Kit plus confirmation of details such as dates and activities planned during your time at Chunky Move.
1.6 Travel/Accommodation

Interstate applicants are responsible for organising and covering all of their travel and accommodation expenses. 

1.7 Supervisor

On arrival at Chunky Move, the relevant staff member will supervise you during your Secondment/Work Experience Program.  The relevant staff member will also regularly touch base with you to ensure that you are satisfied with the work you are doing.
1.8 Feedback Form

On leaving Chunky Move, we will give you a feedback form for you to complete and return to us.  This is an opportunity to give us feedback on your overall experience at Chunky Move.
2.
TYPES OF SECONDMENT/WORK EXPERIENCE PROGRAMS

2.1
Dance

	EXPERIENCE REQUIRED
	Tertiary level dance, undergraduate/post grad

Or other professional dance experience



	PERIOD OF TIME OFFERED 

BY CHUNKY MOVE


	one week, possibly longer depending on project

	CHUNKY MOVE STAFF 

MEMBER RESPONSIBLE


	Office & Company Coordinator 

(in consultation with Artistic Director)




Those doing dance Secondments/Work Experience can participate in open class every morning (see schedule below) and observe the Chunky Move rehearsal process.  There are three different types of rehearsals:

· Re-rehearsals of existing works;

· Creative Development of new works.

· Rehearsals of new works;

The amount of actual participation by Secondments/Work Experience people in rehearsals will be dependent on the mode of rehearsal mentioned above at the discretion of the Artistic Director, Choreographer or Rehearsal Director.

Class

9:30am – 11:00am

Monday – Friday (except public holidays)

There are classes in Contemporary and Yoga

Rehearsal Schedule (may change depending on production demands)

11:15am  – 2:00pm

Rehearsal

2:00pm – 3:00pm 

Lunch

3:00pm – 6:00pm

Rehearsal (including 15 min break)

2.2
Production

	EXPERIENCE REQUIRED
	Minimum of Tertiary level training in theatre production or equivalent experience



	PERIOD OF TIME OFFERED

BY CHUNKY MOVE


	Two weeks (may be longer depending on season)

	CHUNKY MOVE STAFF 

MEMBER RESPONSIBLE


	Production & Operations Manager



There are limited vacancies for people interested in doing a Production Secondment/Work Experience program.  

Approval of your application will depend on the technical restrictions of the particular production and the capacity to be supervised by the production crew during the season.  You may only have the opportunity to work during the rehearsals and the Production week (bump-in).  However sometimes Secondments/Work Experience people also assist the production crew during the actual season of the production.

The areas within the Production Secondment/Work Experience Program include:

· Lighting

· Sound

· Set and Props

· Audio Visual

· Costumes

· Stage Management

2.3 
Marketing

	EXPERIENCE REQUIRED
	Minimum of basic experience or training in Marketing and/or Communications



	PERIOD OF TIME OFFERED

BY CHUNKY MOVE


	Minimum of 2 weeks

Maximum of 8 weeks 

	CHUNKY MOVE STAFF 

MEMBER RESPONSIBLE


	Marketing & Development Manager



In the Marketing Secondment/Work Experience Program, you will have the opportunity to work with the Marketing & Development Manager and Publicist.  You can learn about promoting the Company, the productions and events, and dealing with sponsors and stakeholders of the Company.

Some of the areas that you may be interested in are:

· Information Systems Management (databases, archival library etc)
· Media Relations
· Website
· Merchandising
· Sponsorship
· Development of Marketing & Promotional materials
2.4
Arts Administration/Producing

	EXPERIENCE REQUIRED
	Computer proficiency necessary (Mac OS, Word, Excel, Netscape/Outlook, Filemaker Pro).



	PERIOD OF TIME OFFERED

BY CHUNKY MOVE


	This varies case by case.

	CHUNKY MOVE STAFF 

MEMBER RESPONSIBLE


	Executive Producer



If you are interested in gaining experience in Arts Administration/Management and/or Producing for an arts company, there are limited opportunities to work in the Chunky Move administrative offices.

The exact activities you will be undertaking will be determined in consultation with the Executive Producer and Chunky Move personnel.
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SECONDMENT/WORK EXPERIENCE

APPLICATION FORM

(ATTACHMENT A)

Name of Applicant: 

Date of Application:

SECONDMENT/WORK EXPERIENCE APPLICANT DETAILS

Please complete the following sections:

	PERSONAL DETAILS



	NAME
	

	ADDRESS
	

	SUBURB/TOWN
	

	STATE
	

	POSTCODE
	

	COUNTRY


	

	TELEPHONE

(home/mob)


	

	FAX


	

	E-MAIL ADDRESS


	


	SCHOOL/INSTITUTION DETAILS (if relevant)



	SCHOOL/INSTITUTION


	

	TITLE OF COURSE

(if relevant)


	

	CONTACT PERSON

AT SCHOOL/INSTITUTION 

(if relevant)


	

	CONTACT PERSON AT SCHOOL/INSTITUTION

(if relevant) 


	TEL NUMBER

(if relevant)
	FAX NUMBER 

(if relevant)
	E-MAIL ADDRESS

(if relevant)

	
	
	
	

	YEAR LEVEL AT SCHOOL/YEAR OF STUDY 

(if relevant)


	


TYPE OF SECONDMENT/WORK EXPERIENCE PROGRAM 

Please tick the type of Secondment/Work Experience Program you would like to do:

DANCE






(
PRODUCTION





(
MARKETING





(


ARTS ADMINISTRATION/PRODUCING

(
PREFERRED DATES

Please tell us what your preferred dates are for your Secondment/Work Experience.  We would appreciate it if you could give us two different options.

FIRST PREFERENCE










SECOND PREFERENCE










While we will make every effort to accommodate your first preference, we cannot guarantee this due to the number of applications we receive for our Secondment/Work Experience Program.

DESIRED GOALS

Please give a brief description of the desired goals you wish to achieve during your Secondment/Work Experience with Chunky Move.  We will endeavour to assist you to achieve these goals, however this depends on our resources and program schedule:

Please enclose a copy of your current CV with the completed application form.

Return address: 

Megan Williams, Chunky Move, 111 Sturt Street, Southbank, Victoria 3006

E-mail: megan@chunkymove.com.au
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